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The Civil Ceremony
The civil ceremony at the Register Office or at an
Approved Venue must be meaningful and dignified. 
It will be conducted by the Superintendent Registrar.
The format will be agreed beforehand but must include
certain statutory words in which the couple make a
declaration of their freedom to marry and exchange
their vows before their witnesses. It is usual for the
giving of a ring, or the exchange of rings to take place
during the ceremony. The ceremony may include
readings, poems or music, but these must not have 
any religious content.

Please remember that it is your responsibility 
to arrange for two witnesses to be present 
throughout the ceremony.

At the conclusion of the ceremony, the couple 
will, along with their witnesses, the Superintendent
Registrar and the Registrar, sign the register. 
The marriage certificate will be presented, 
thus completing the formalities. 

The registration staff will be happy to discuss 
the details of the ceremony to ensure that your 
wedding is a memorable occasion.

Booking your Marriage

Our Register Offices in West Sussex will accept
provisional bookings twelve months in advance of your
proposed wedding date. When making your booking
you will be advised of the date by which you must have
completed the legal preliminaries, including the giving
of notice of marriage, which will confirm the booking.

Legal Formalities

Before you can get married you must both give notice
of your intention to marry, in the district in which you
live, or have lived for the preceding seven days.

This notice will be displayed on the Superintendent
Registrar’s notice-board for 15 clear days before 
the certificate is issued for your marriage. The notice
states where you wish to marry, and is valid for twelve
months. You will need to make an appointment to 
give notice of marriage.

When you give your notice the Superintendent
Registrar will ask to see certain documents:

A valid passport or birth certificate

Proof of address

If you have been married previously, either:
i) a Decree Absolute if you are divorced, or
ii) a Death Certificate if you are widowed.

Any Change of Name documents if applicable

If you do not have any of the above documents the
Superintendent Registrar will be able to advise you.

Immigration Control

You have to follow special procedures if you want 
to marry someone subject to immigration control 
(e.g. staying in the UK on a visa). If this applies 
to you, you will need to give notice at a specially
designated Register Office. For more information 
about immigration related issues, contact the
Immigration and Nationality Bureau on 0870 
606 7766 or go to www.ind.homeoffice.gov.uk
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Civil PartnershipsCivil Partnerships
Same-sex couples across the UK can have their relationships legally recognised. This is called a Partnership
Registration and comprises the signing of a Schedule in front of a Registrar and two witnesses. You may have your
Registration in any Register Office or Approved Venue of your choice in England and Wales. Couples will be able to
arrange a ceremony in addition to the Registration, if they wish.

Angela Redman
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Register Office
There are five Register Offices where Civil Partnerships
are conducted in West Sussex, situated in Chichester,
Crawley, Haywards Heath, Horsham and Worthing. The
Superintendent Registrar at each office will be happy to
discuss your arrangements.

Approved Venues
In West Sussex we can offer you a wide range of
attractive venues including Stately Homes, Hotels,
Museums, Racecourses, a Golf Club, a Cinema 
and a Castle. A full list is detailed at the back of 
this brochure.

Once you have made a booking with the venue of 
your choice, please contact the Superintendent
Registrar of the district in which the venue is situated, 
to confirm that a Registrar is available to attend. 
If, after you have made your booking, you need to 
vary the date, time, or cancel your arrangements, 
please notify the relevant Register Office as soon 
as possible in writing. Please also let us know if 
you change your address or telephone number.

For those unable to go to designated 
places for registrations
Should you be ill or unable to travel, housebound 
or staying in hospital, special arrangements can
sometimes be made for a Partnership Registration
Ceremony at such places. Please contact your
Superintendent Registrar for more information.

Booking
Our Register Offices in West Sussex will accept
provisional bookings twelve months in advance of 
your proposed Registration/Ceremony.

When booking you will be advised of the date by 
which you must have completed the legal preliminaries
including the giving of notices, which will also confirm
your provisional booking.

The Partnership Registration/Ceremony
The Registration/Ceremony must be meaningful and
dignified. The format for any additional ceremony to the
Partnership Registration will be agreed beforehand.
The ceremony may include an exchange of vows, the
giving of rings, readings, poems or music.

Please remember that it is your responsibility to arrange
for two witnesses to be present at the signing of the
Partnership Registration Schedule.

The Partnership certificate will be sent within 10 days of
the Registration taking place.

The registration staff will be happy to discuss the details
of the ceremony to ensure that your partnership day is
a memorable occasion.

Legal Formalities
Before you can enter into a Civil Partnership you 
must both give notice of your intention to enter into 
a Partnership, in any office within the local authority 
in which you live, or have lived for the preceding 
seven days.

This notice will be displayed on the Superintendent
Registrar’s notice-board for 15 clear days before 
the Schedule can be issued and the Registration/
Ceremony can take place. The notice states where 
you wish to hold your Registration/Ceremony and is
valid for twelve months. You will need to make an
appointment to give notice.

When you give your notice the Superintendent Registrar
will need to see certain documents:

A valid passport or birth certificate

Proof of address

If you have been married previously either: 
i) a Decree Absolute if you are divorced or a 
ii) a Death Certificate if your previous partner 

is deceased.

Dissolution of Civil Partnership documentation

Any Change of Name documents if applicable 

If you do not have any of the above documents the
Superintendent Registrar will be able to advise you.


